SCHEME OF STUDIES
DIPLOMA IN COMMERCIAL PRACTICE
(C-20)



Diploma in Commercial Practice

. . Course Code Course Title Hours per week x| 2 musle o g [z
N| - % 83| Muks was | 2 |2522(3F) 2 5y
H £ A HEREE
R L |T|P |Z¢g|© S |z2EE127) ¢ |5
;%Ea 5 i Max | Min| Max | M| 3 |£xEa(f | E |3
SCr& S E o O
THEORY COURSES
1 | HS/EG 20EGIIT | English-I 4 10| 0 4 [ 4| 50 | 20| 50 | 20 | 100 40 -
2 | CP/CP 20CP11T | Business Studies - 4 10| 0 4 [ 4| 50 | 20| 50 | 20 | 100 40 & 5
3 | CP/CP 20CP12T Financial Accounting-| 4 101 0 4 41 50 | 20 | 50 | 20 | 100 40 Tz
4 | CP/CP JO0CPI3EK | English / Kannada Shorthand-I 6 lol o 6 61 50 201 50 | 20 | 100 40 2 £
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5 | CPICP KANENG TW 2 lol| 4 6 ; NO END EXAMINATION ONLY PRACTICE cl
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6 | CPICP 20CP14P Computer Application in
omputer App 1 lol2] 3 2|6 | 24|40/ 16| 100] 40
Office-I
7 | HS/EG 20EG12P | Effective English
C nication. Lab 0o (0] 2 2 1| 60 | 24 -- -- 60 24
AUDIT COURSES
§ | AUCP Sports / NCC / NSS / Youth Red | Student shall enroll in any one of these activities in 1” semester and shall participate actively.
Physical Cross / Yoga / Technical chub. The student shall obtain “Participation Certificate’ in the activity fo get eligible for the award
Activity of Diploma.
Total 2|0 8 | 29 |20]320 | 18] 240 % [560 | 224 | |

T:- Theory P:- Practical D:- Drawing E:- ElectiveBS- Basic Science:: ES-Engineering Science: HS-Humanities & Social Science:: AU-Audit Course
1. AU- Physical Activity- Student participation in the selected physical activity shall be monitored and the participation record shall be maintained by the
respective Programme Coordinator {Head of Section).
2. Theory course Semester End Examination (SEE) is conducted for 100 marks (3 Hrs duration)
3. Practical course CIE and SEE is conducted for 100 marks (3 hrs duration)



Diploma in Commercial Practice
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THEORY COURSES

1 [ CP/CP | 20CP21T Financial Accounting -1 410 0 4 4 50 | 20 50 | 20 100 40
2 | CP/CP | 20CP22T Elements of Business Statistics 4 (0] 0 4 4 S0 | 20 | 50 | 20 | 100 | 40 5
3 | CP/CP | 20CP23T Business Studies-I1 4|0 0 4 4 50 | 20 S0 | 20 100 40 E
4 | CP/ICP | 20CP24E/K | English/ Kannada Shorthand-IT 6|0 0 6 [\] 50 | 20 50 20 100 40 E
5 | CPICP | 20CP25E/K | Englisty Kannada Typewriting(Speed) 110 2 3 2 |50 | 20 | 50 | 20 | 100 | 40 EN
PRACTICAL COURSES ]
7 [CPICP [ 20CP27P | Computer Application in Office 11 1o 2] 3 | 2]6 24|40 [16]100]4] | -
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Kannada -1 m&dﬁs:%oﬁﬁ -1 2

8 | AUJKA | Z0KAZIT 210 0 2 2 50 | 20 - - 50 20

WYE 323 -1
Total 2370 6 20 26 | 410 | 164 | 340 | 136 | 750 | 300

T:- Theory P:-Practical D:- Drawing E:- Elective BS- Basic Science:: ES-Engineering Science:: HS-Humanities & Social Science:: AU-Audit Course

1. Theory course Semester End Examination (SEE) is conducted for 100 marks (3 Hrs duration)
2. Practical course CIE and SEE is conducted for 100 marks (3 hrs duration)



Il Semester Scheme of Studies- Diploma in Commercial Practice

Gpvernment of Karnataka
Curriculum Structure
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Integrated Courses
1 o _
PC/CP 20CP31T | Financial Accounting - 1l 3 1 2 & 5 50 20 50 20 100 40
2
PC;’ICP 20CP32T Business M'dl“l'd{’,f_‘rll'[‘lll 3 1 2 & 5 50 20 50 20 100 40
3 Kannada(150 LCM)/
English (60WPM) Short Hand
PC/CP | 20CP33K//E , . 3 1 2 6 5 50 20 50 20 100 40
(SEE - Dic — 07 Min - TRNS 90
MIN Duration)
4 Kannada (25WPM)/English <
PC/CP | 20CP34K/E | (35 WPM)T/W SPEED (SEE 1 1 4 6 4 50 20 50 20 100 40 é
15 MIN Duration) P
5 Desk Top Publishing g
PC/CP 20CP35P [PageMaker, Photoshop & 1 1 4 6 4 60 24 40 16 100 40 2
Nudi] o
Audit Course
k. wous - Y/ AL
6 | AUJKA | 20KA36T ’ 2 0 0 2 2 50 20 50 20
- E'EE -1
Total 13 5 14 32 25 310 | 124 240 96 550 220

*PC: Programme Core:: AU-Audi t Course:: L:Lecture:: T: Tutonial : P: Practice.




IV Semester Scheme of Studies- Diploma in Commercial Practice
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Integrated Courses
1 PC/CP 20CP41T Financial Accounting-1V 3 1 2 6 5 50 20 50 20 100 40
Company Law and Secretarial
2 | PC/CP 20CP42T . 3 1 2 6 5 50 20 | s0 | 20 | 100 40
Practice
Kannada/English Short Hand SPD(SEE
3 PC,"CP 20CPA3E/K - Dic =10 Mins TRNS 90 MIN 3 1 2 -] 5 50 20 50 20 100 40
Duration)
Kannada(34WPM)/English{45WPM)
4 | PC/CP 20CPA4EfK T/W (Speed)(SEE - 15 MIN 50 20 | so | 20 100 40
Duration)
1 1 b ] 5
Kannada,/English
5 | PC/CP | 20cpase/k y 50 | 20 | s0 | 20 | 100 40
T/W(Manuscript)(90 MIN Duration)
] P[,"CP 20CP46P E-OFFICE 1 1 4 ] 4 &0 24 40 16 100 40
Audit Course
7 AuUfcp 20CP47P Indian Constitution 2 0 0 2 2 50 20 50 20
Total 13 5 16 34 26 360 144 290 116 650 260

*PC: Programme Core: AU-Audi t Course

:: L:Lecture:: T: Tutorial ; P: Practice.
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English Shorthand - V
g 20CPS1E | (speed - 120 WPM) o
g .E m dashorthand =V 26 13 | 26 63 4 30 20 30 20 100 40 o
5] annada Shorthand -
20CP51K A =
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L] s English Shorthand Elaboration = 8
g & Z0CPS2E | (120 weM) 2
E 26 13 | 26 63 4 50 20 50 20 100 40 =]
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(260 LPM]
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L: -Lecture T:- Tutorial P: - Practical: I Integrated: CP-Commercial Practice: K: Kannada: E: English

Note : In 5th Semester student need to select any one of the Specialization pathways along with Compulsory courses consisting of 18 credits

Department of Collegiate & Technical Education Bengaluru-560001 Page 2




Hours per -
z Semester E Marks Marks z |& 2| % | =] 5
E g p = Courze E £ é E g ‘é‘ G E g
5 ¥= Pathway Titl El F =
ERER Cods iy e L |T| P |55|Z |Max| vim|nax| | 5 (225 |3 2
£ik 3f SRR BN
(Gl e & = g
Special Pathway
=
= = 4
= 40 Hours / L) E
E CP/CK 20CP615 Internship / Project week 640 ( 16 | 240 | 96 160 | o4 400 160 2 b=
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Note : In 6th Semester student need to do internship /project in the pathway selected in 5% semester
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